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Shared Moral rooting- The driving force that gives ethical and moral validity to the organisation. A higher purpose that can be relied upon to drive the organisation. A rooting is long lasting and outlives the wishes of one individual or another. 

· UNICEF rights of child  
Shared Values- Actions and things we do day to day; we live our values to get to our vision:
· Altruistic- Doing good things whenever, however and to whoever you can 
· Pioneering- striving to discover new things and exceed expectations
· Ethical- Making conscious decisions to be kind and fair

Shared Vision- an aspiration for the future. This holds the different parts of the organisation together. The shared vision is something each part works towards, in its own way. Specific enough that it stands you apart from others in the same field. 

Nurturing Brilliance, Guiding Exploration, Cultivating Respect- a committed journey to  put every learner’s individuality, curiosity, and dignity at the forefront of the world that awaits.
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Rayleigh Primary School is a Rights Respecting School.  Our policies are underpinned by the UNCRC.

Article 29 (goals of education)
· Education must develop every child’s personality, talents and abilities to the full. It must encourage the child’s respect for human rights, as well as respect for their parents, their own and other cultures, and the environment.
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The Rayleigh Primary School Before and After School Club is run by Rayleigh Primary School and exists to provide high quality, wraparound care for our parents.  It provides a range of stimulating and creative activities in a safe environment.

The club operates from 7:30am – 8:40am and from 3:15pm – 5:45pm term-time.  For After School Club there are three sessions:  3:15pm – 4:20pm, 4:20pm – 5:45pm or 3:15pm – 5:45pm.  The current costs for each session can be obtained via the school office.  A copy of this policy is available on the school website.

All parents must complete a registration form for each child attending the club and sign an agreement to adhere to the terms of this policy.

Admissions

· Only children attending Rayleigh Primary School are eligible to attend the Club.
· All places are subject to availability.
· The registration process must be completed prior to the child’s commencement at the Club.
· All Club staff are made aware of the details of all children attending the Club.

Arrival and Departure

Before School Club

· Parents and carers are required to bring their child directly to the club, via the Key Stage 1 slope.  Staff will be alerted to arrival via the buzzer on the KS1 door.  
· Children will be escorted to their relevant classroom at the start of the school day.

After School Club

· Children will be escorted to the Club at the end of the main school day.
· A register will be taken, which is shared with all teaching staff prior to the start of the Club.  Any children unaccounted for will be alerted to the school office to determine the reason for this.

Departure

· When a child is collected at the end of or during a session, they must be signed out by the staff member and handed to the parent/carer.  The staff member will record the time of departure.  (In order to alert the staff members of parent/carer arrival for collection, the buzzer on the KS1 door should be used.
· Parents/Carers must inform the school office of who they agree as able to collect.  If this changes, they must notify the school office prior to collection.
· Parents must inform the school office if their child is not going to attend the Club.

Behaviour

Whilst attending the Club, the school behaviour policy is adhered to by all parties.

First Aid

· All accidents will be recorded following the same procedures as within the main school day.
· All incidents are dealt with by a qualified first-aider.

Parents/carers of any child who become unwell during the Club will be contacted immediately.  If a child is sent home during school hours, the Club will be informed of their absence.

Uncollected Children

If a child has not been collected by 5:45pm, parents/carers will be contacted in the first instance via telephone.  The additional emergency contacts will be used if the parents/carers are uncontactable.  If these contacts are unavailable, after approximately one hour, the police and Social Services will be informed.  Under these circumstances, at least two members of Club staff will remain on-site and a member of the Senior Leadership will be notified.

Please note that if a child is collected after their session has ended, a fee will be applied.

Payment of Fees

The payment for Before and After School Club can be made via School Money.  Fees are paid in advance, and payment is due for all contracted sessions.














 	  
 
Rayleigh Primary School Before & After School Club Agreement 
 
 
I …………………………………………parent/carer of ………………………………………….. have read and accept a copy of the Before and After School Club policy and agree to abide by the terms therein. 
I accept that I am the ‘contracting parent’ for the above child and agree to make payments and book in advance for the sessions required via School Money:  https://login.eduspot.co.uk/public/portal/parent/?app=schoolmoney&source=website&version=20190314



Parent Signature …………………………………… 
 
Print name …………………………………………. 
 
Date …………………………………… 
 
Signed …………………………………………………………..on behalf of the Club 
 
Print Name ………………………………………………. Date ………………………. 
 
 
 
 
 





















 
 
 
Rayleigh Primary School Before & After School Club Pupil Registration Form 
 
PUPIL PERSONAL INFORMATION 
 
SURNAME: 	 	
FORENAME: 	 
HOME ADDRESS: 	 
POST CODE: 	 	
TELEPHONE: 	
 
PRIMARY PARENT/CARER INFORMATION 
 
TITLE: 	 	FORENAME: 	 			SURNAME: 	 
PHONE:   
MOBILE: 
	
 
SECONDARY PARENT/CARER INFORMATION 

TITLE: 	 	FORENAME: 	 			SURNAME: 	 
PHONE: 
MOBILE:
	
 
OTHER CONTACT INFORMATION – Please provide at least two:

TITLE: 	 	FORENAME: 	 			SURNAME: 	 
PHONE:  
MOBILE:
	
RELATIONSHIP TO CHILD: 	 		
 
TITLE: 	 	FORENAME: 	 			SURNAME: 	 
PHONE: 
MOBILE:
	
RELATIONSHIP TO CHILD: 	 		
 
 
PUPIL – MEDICAL INFORMATION :




 
DOCTOR’S PRACTICE: 


 	 	 
	 
 
Is there a current Health Care Plan in school? 	Yes/No 

 
 
NOMINATED INDIVIDUALS AUTHORISED TO COLLECT YOUR CHILD:



 
 
 
CHILDS NAME.......................................................... 
 
 
Please provide on the list below the full names of all individuals authorised to collect your child from our Before & After School Club, including parents and carers. 
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